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(Type

Xii

Normal and plane text:

Font Type:
Font Size:
Headings:

Times-New roman
12

Chapter Heading: Font Arial Bold Size 16 Title Case normal

Heading 1:
Heading 2:
Heading 3:

Page Format

Font Arial Bold Size 14 Title Case normal
Font Arial Bold Size 12 Title Case normal
Font Arial Bold Size 12 Title Case italic)

While no specific format is required, it is important to structure your paper clearly and
logically. However, there must be at least one-inch margins on the top and bottom, with
all text, charts, photographs, and code INSIDE the margins. The side margins must both
be one and one quarter inch. This includes appendices of code (try using a copier to
reduce material to make it fit). Lack of control over your formatter is NOT an excuse
for failure to adhere to these rules. For pages of code, remember that there are good
quality photocopiers available that will reduce your code so that it fits within the

margins.
Page size:
Page numbering:

Foot-note:

Chapter Startup:

Text:

Ad

Bottom right - part of the footnote

Title page not numbered. All other pages before the
page of chapter one numbered in lower roman numerals
(1, 11, 11, ...). All other pages starting from first page of
chapter one to last page of the report numbered using
Arabic numerals.

Each page shall have a footnote giving the title of the
project / thesis only. In case of long titles shorter
versions should be used. There shall be a line over the
footnote.

Each chapter shall be numbered as Chapter 1, Chapter
2, etc. The name of the chapter shall be written
immediately below. Both shall be centered horizontally
as well as vertically. The actual chapter content shall
start from the next page.

Only one side of the paper shall be used. The other side
shall be blank. When a report is opened the right side
would contain text, figures, or tables and the left side
would be blank.
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Tables and Figures:  Each table / figure shall be numbered. For example
"Table 1.2: Population distribution in Asia" or "Figure
3.2: Temperature distribution”. The table number or
figure number shall be placed as normal text centered at
the bottom of the table or figure or sideways with table /
figure title coming on the opening side of the paper and
note on the binding side.

Line Spacing: 1.5 pts

Paragraph: Single spaced. Line entered paragraph. DONOT put
indents at the beginning of the paragraph. Left aligned
or justified.

Sections and Subsections

In case of sections and subsections follow this format:
Section 1
1.1
1.1.1

iii
The subsequent reference to a any section shall be made using the section and
its number. For example section 2.1.3 means chapter 2 section 1 subsection 3.
References
References are to be placed in square brackets and interlaced in the text. For example
"A number of profiles of Asian researchers can be found in the literature [2]. A project
report / thesis cannot be accepted without proper references.
The references shall be quoted in the following format:
The articles from journals, books, and magazines are written as:
Jennifer Eyre, "The Digital Signal Processor: Derby", IEEE Spectrum,
June 2001, pp 62-68.
Nabila Zar, "Wasey Omar", In Person: Profiles of Researchers in Africa,
Asia, and the Americas, International Development Research Center,
Ottawa, 1995, pp 67-73.

The books are written as:
Wayne C Booth, Gregory G. Colomb, Joseph M. Williams, The Craft of
Research, The University Chicago Press, Chicago, 1995.

The Internet links shall be complete URLS to the final article.
http://www.parc.xerox.com/csl/projects/aop/workshops.shtml



http://www.parc.xerox.com/csl/projects/aop/workshops.shtml

